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11 May 2012 

 

To whom this may concern, 

 

Dear Sir / Madam, 

 

I am writing to confirm that Mr Sijmen Groot was taken on as our graduate trainee internship 

scheme here at the Europaeum, which is a small charity linked to the University of Oxford, 

promoting international collaboration among 10 leading European universities, including 

Leiden. His internship ran from March 26
th

 to May 4
th

, 2012. 

 

Our trainees come from our partner universities and the scheme allows graduates not only to 

develop and enhance all round office skills, but also use of data, research techniques, and 

event organisation. They are also able to participate in academic events across Oxford and use 

our libraries for any research purposes.  

 

As a graduate intern, Mr Groot took part in the general office work and specifically focussed 

on the preparation of events, notably our Graduate Workshop on Rio+20: Challenges and 
opportunities for Europe in building a Global Green Economy, which took place in Prague on 

27
th

-29
th

 April 2012. He also took a full part in this event in Prague. 

 

We offer minor compensation to our graduates to cover their travel, food, and of course 

lodging costs while they work for us.  I understand in Mr Groot’s case he had to continue to 

maintain his housing in Leiden, while staying in Oxford so this support was all allocated to the 

latter. 

 

It was a pleasure to work with Mr Groot and I firmly believe, as he has written to confirm, that 

he picked up a number of important new skills, particularly in learning to prioritise and meet 

deadlines and in working within a team in the office, which should greatly help him in any 

future work. He was very punctual, most conscientious, and made every effort to please and 

meet his work demands.  

 

Please feel free to contact me, if you need further information. 

 

Yours sincerely, 
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